Obligations and responsibilities

OBLIGATIONS OF EMPLOYER AND PERSONS IN CONTROL

 (SUPERVISORS/FOREMEN)

The employer will ensure that all steps that are reasonably practicable will be taken to secure the health, safety and welfare of its employees and other persons who may be affected by its operations, by:

· Maintaining high level of commitment to safety.

· To ensure no employee behave recklessly whilst at work. Or if necessary stop work until the employee agrees to comply with an obligation.

· To ensure own health and safety and that of employee’s

· Eliminate and remove any hazards within the work place.

· Assist with the implementation of the business occupational health and safety policy.

· Role model in promoting health and safety.

· Provide advice and assistance on health and safety to all persons involved.

OBLIGATIONS OF EMPLOYEES

Every Employee has a duty of care whilst at work, and they need to work on maintaining that all measures are taken to help control work health and safety, by:

· Taking reasonable care for the health and safety of themselves and any other person who may be affected by their actions.

· To co-operate with their employer or supervisor when instruction are given.

· Take care to avoid the creation of workplace hazards.

· Wear or use personal protective equipment provided

· Report all accidents; incidents work related ill health, hazards and faults to employer or supervisor.

OBLIGATIONS OF SUBCONTRACTORS

The obligation of subcontractors is to maintain the health and safety of themselves, their own employees and other work mates.

· Ensure that their work is preformed in a safe and health manner.

· Prepare and submit current work method statement for high risk activities in accordance with the health and safety laws.

OBLIGATIONS OF WORKPLACE HEALTH AND SAFETY OFFICERS AND OR REPRESENTATIVES

Health and safety office or representative is responsible for monitoring health and safety requirements within the workplace.  To ensure everyone maintains the highest measures are preformed for a safe workplace.

Officers must:

· Conduct regular inspection of the workplace

· Identify and report unsatisfactory health and safety practices to the employer.

· If there is presence of an inspector on site assist in any way possible.

· Keep the employer informed about the over all safety of the workplace environment.

· Assist and resolve any health and safety issues and review their assessment and revise if necessary.

HAZARDS AND RISK MANAGEMENT, ASSESSMENT AND CONTROL

A hazard has the potential to cause harm.

Examples    

· Substances

· plant forms

· work processes

· and other aspects of the work environment

A risk is the likelihood that injury, illness or even death might be the result because of a hazard.

MANAGEING RISKS

Health and safety laws require that anyone in control of a work place must identify any potential hazards, assess the risk that accompany the hazard and either remove the hazard or put in place control measures  to minimize the risks.

All employees are required to have an understanding of the five step process of risk assessment.  

Which are:   Step 1 Identify the hazard

                      Step 2 Assess the risk

                      Step 3 Decide on Control Measures

                      Steps 4 implement Control Measures

                      Step 5 Monitor and Review

Step 1 Hazards

Identifying the hazards within the work environment, such as

· Height or confined spaces

· Substances such as chemicals

· Plant and equipment

· Energy such as electricity, gas or induced heat

· Manual handling

· Noise

This assessment is based on a visual risk assessment and each hazard will be judge on there own merits.

Step 2 Assessing the risk

In order to assess the risks you need to identify potential hazards, what the consequences could be and how likely they are to happen.  

	Risk Rating-Calculator
	
	Likelihood
	
	

	Consequence

What injury/damage

Could it cause


	Very likely

could happen

any time
	Likely

Could happen

sometimes
	Unlikely

Could happen

But only rarely
	Very Unlikely

Could happen, but

Probably never will

	Death or permanent

disability
	1
	1
	2
	3

	Long term illness or 

Serious injury
	1
	2
	3
	4

	Medical attention and 

Several days off work
	2
	3
	4
	5

	First aid
	3
	4
	5
	5


	Risk Rating
	Prioritisation

	1 or 2
	Action to rectify must be done immediately

	3,4,or 5
	Consider control measure as necessary


Step 3 Decide on control measure

When the activity is high risk (rating 1or 2), appropriate control measures must be implemented prior to the activity being undertaken.

Step 4 implement control measures

The following process should be as follows when implementing the selected control measures:

1       The first and safest way to remove any risk is to:  

          *ELIMINATE the risk

2       If unable to eliminate the risk, the risk should be minimised by utilising a combination of either:    * SUBSITUTING a less hazardous material, process or equipment or                   * REDESIGNING equipment or work processes or

             * ISOLATING the hazard

3     If there is no other alternative the risk may be controlled be measures such as:

      * INSTRUCTION, TRAINING AND SIGNS or PERSONAL                                                         PROTECTIVE EQUIPMENT

Step 5 Monitor and Review

The business will take reasonable steps to monitor and review the effectiveness of implemented control measure by:

· Consulting with employees to ensure effective implementation of control measures.

· Identifying any new hazards and performs further risk assessments.

· Analysing accident and incident report to ensure risks have been minimised.

FIRST AID, EMERGENCIES AND INCIDENT INVESTIGATION

First Aid

There will be a supply of adequate first aid equipment for employees on the job.  When someone notices that there items are running low or have been used it is there responsibility to let the director or supervisor know.

Any other person’s coming on to the job who are subcontractors is required to have there own first aid equipment.

Emergencies

In the event of a fire or other emergency requiring evacuation, all people are required to stop work immediately and vacate the work site.  If there is anyone on the premises that are not familiar with the evacuation process they will be assisted.

· Get help

· Advise the site foreman/supervisor 

· Phone 000

· Assemble at the emergency assembly area unless dealing with the emergency

Accident Procedures –   Recording and investigations

If any accident occurs in the work place the business needs to be made aware straight away.  All injuries or incidents of any kind should be recorded on an internal incident/accident register.

Some serious incidents may need to be looked in to

· What was the person doing at the time the incident occurred

· Was the work being done in a work safe manner

· Determine per-incident conditions

· Was adequate communication and instruction given prior to work being carried out

Notification / Reporting

Work safe must be notified by phone immediately of all serious accidents/injuries as a result of a work placed incident and by writing within 48 hours by the employer also keeping a copy for your self for at least 5 years.

· Notification of serious workplace incidents, example:( death, amputation, head injury, electric shock)

· Notification of incidents involving certain equipment, ( collapse of a building structure explosion )

The scene of a notifiable must not be disturbed until an inspector arrives or directed by an inspector that the site is safe or prevent a further incident. Unless other than to help an injured person, protect someone’s health or to prevent further accidents.

Measurement, Evaluation and Continual Improvement

Workplace Inspections 

· Existing and potential health and safety hazards and problem areas.

· Any health and safety regulations or standards relating to particular hazards, occupations, processes and operations which apply to each work place.

· Health and safety issues that have previously been identified.

Evaluation

Site inspection checklists, safe work practices, work methods, risk assessments. Policies and procedures will be analysed by the business, to establish the effectiveness of health and safety practices and make recommendations of improvements.

Continual Improvement

Monitoring and reviewing of the OHS procedures is a continual process.
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